
PAX Quick Reference Guide – Apply for a 
sanctions Permit. 

APPLY FOR A SANCTIONS PERMIT
The key feature of PAX is being able to submit and track an application for a Sanctions 

Permit, also referred to as Matters. 
Follow the steps in this guide to submit a matter to the Australian Sanctions Office (ASO).

Read the Confidentiality Notice and Legal Obligations Notice and click ‘Agree to proceed.2

Enter your Application/Matter title.

Select the Relevant Sanctions 
Framework. Once you type at least  
three letters, a dropdown with a list 
of available Frameworks will be 
displayed.

Tick the boxes to describe your 
proposed activity. 

Click Save & Continue.  

3 Framework Selection 

To view the full list of Sanction Frameworks, click the link located above 
the Exit button this will direct you to DFAT’s website for more information.

1 Once logged into your account, 
click New Application 

Adding Related Matters to 
your Application
 

4
If there is another 
Matter/application that is related to 
this application select Yes, then 
Save & Continue. 
If No you will move to step 6. 
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Consolidated list search 

Select the check box next to the 
relevant permit. 

Provide a brief explanation on 
how the matters/applications 
are related. 

Click Save and Continue

Consolidated list search 

.

5

9

6 Consolidated list 
search 

Adding Related Matters 
to your Application 

Click Search And Add to 
open the consolidated list.  
Search for the relevant 
person or entity and  check 
the box next to it. Click Add 
Selected. 
Then click Save & Continue 

Consolidated list POP UP 

7

Requested Deadline If you have a commercial deadline or other compelling reason why we should 
prioritize your application, select Yes.

.

8 Now complete the fields about the activity you are 
seeking authority to undertake, and why the 
activity is prohibited by Australian Sanctions Laws. 
Click Save & Continue. Provide an explanation on how the 

identified entities will be involved in the 
activity. Click Save & Continue. 

.

Add your requested date and reason click 
Save and Continue. 

10

Entity’s involvement
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You can upload supporting 
documents by clicking the 
“Upload Files” button. 
Alternatively, you can drag and 
drop files directly into the 
upload area.

File requirements are listed on 
this page. 

When the file is uploaded click 
Done. 

Click Save & Continue.

Attach Supporting 
Documentation

11

12 Review your Matter/Application  

Carefully review the information 
you’ve entered throughout your 
application.

If you need to make any changes, 
use the Previous button to go back 
to the relevant section.

Once you’ve confirmed everything 
is correct, click Save and Continue 
to proceed.

13 Acknowledgement 
By clicking Acknowledge and Submit, you confirm that:
•  The information provided in your application is true and correct.
•  You agree to promptly notify the Australian Sanctions Office of any changes to this information.

Important: Once submitted, your application cannot be edited.
If you need to make changes after submission, please contact the Australian Sanctions Office 
via the Communications tab on the Registered User Homepage.
.

Your Matter/Application has now been submitted and can be found in the My Application 
section of the Registered User Homepage 
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